M. Susanne Rupp, Realtor
ABR, E-Pro Certified

Objective:  
To join a leading and aggressive real estate office in the Harrisburg area. Am looking for a company that offers leading edge tools, technology, and education in an environment that promotes, encourages and actively supports agent growth, teamwork, and success .

Experience:
RESIDENTIAL REAL ESTATE AGENT: RSR Realtors, 3 Lemoyne Drive,


Lemoyne, PA  17043  3/2010 to present


Work as a residential real estate agent performing all duties of both a selling agent and buyer’s agent.  Responsible for complete transaction management of all settlements, providing innovative marketing techniques for clients, negotiating all contracts and follow up after the sale.  Sold $2.9 million in first year of sales in the area.  

RESIDENTIAL REAL ESTATE BUYER’S AGENT: Russ Lyon Sotheby’s International Realty,  4034 Camelback Road, Scottsdale, AZ 85250  4/08-1/10.


Working for a local top-producing agent, performed searches, scheduled and set up showings and toured buyers through homes that met their home search criteria.  Once under contract, responsible for all transaction management through close of escrow.     
RESIDENTIAL REAL ESTATE AGENT:  Prudential Arizona Properties, 13014 N. Saguaro Blvd; Fountain Hills, AZ  85268   9/04-6/05.  



PERSONAL TRAINER:  Peaks Fitness, Saguaro & Palisades Blvds, Foun-



tain Hills, AZ  85268  3/04-6/05




Responsible for the promotion of personal training, client assess-



ment, program design/implementation and initial orientations.

ADMINISTRATIVE REAL ESTATE OFFICE MANAGER:  Windermere Real Estate, 17210 E. Amhurst Dr. Fountain Hills, AZ  85268  3/03-3/04 (Now GMAC Sonoran Properties)




Responsible for all administrative functions of the office including

accounting, listings, marketing, flyers, I/C operation, reception, supervision of part-time employees and broker support.

BUSINESS OFFICE MANAGER:  HealthSouth Physical Therapy, 5111 



North Scottsdale Road, Scottsdale, AZ  85250  7/01-11/02




Supervised the front office operations of four satellite 



offices as well as provided administrative support to the Area 



Manager.   Left position to return to PA temporarily to care for parents.
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OWNER/CERTIFIED PERSONAL TRAINER:  Solely For Women 



Personal Training, Mechanicsburg, PA  17055  1/91-6/01




Owned and operated a part-time personal training business.

SENIOR SECRETARY:  MONY BROKERAGE & MONY, Harrisburg PA  and Lancaster, PA 12/85-11/90

ASSISTANT MEDIA BUYER: Kelly Advertising, Lancaster, PA

 9/81-9/83

EXECUTIVE SECRETARY:  CPC Internat’l, Camp Hill, PA  5/80-7/81

Education:  
Millersville University/Business Administration 1984-1985



Harrisburg Area Community College/AA Business Adm. 1980

Licenses/Awards

Certifications:
Real Estate Sales Associate Arizona 

Real Estate Associate Pennsylvania

Accredited Buyer’s Agent (ABR)

E-Pro Certified

2005 ROOKIE OF THE YEAR AWARD, Prudential Arizona Properties, Fountain Hills   



American Council on Exercise, Certified Personal Trainer



American Council on Exercise, Certified Group Fitness Instructor



Certified Podiatric Medical Assistant (PMAC)

References:
Available Upon Request

